Welcome to [Course Title]
[bookmark: _Int_C9al3I1T]Welcome to the [Fall 2026 semester] at Las Positas College. I'm your instructor, [your name], and I wanted to introduce myself and share tips to help you successfully begin our course.
[Optional: add a few fun facts about yourself to help students get to know you!]
Course Details
· [bookmark: _Int_ohryQQx7]Course: (e.g. ENGL-C1000-A01-12345) 
· [bookmark: _Int_aqjPqCRM]Course Dates: (e.g. 8/24/26 - 12/11/36)
· Instructor: (your name)
· Instructor phone: (your office phone number)
· Instructor email: (your email)
· [bookmark: _Int_R7jlnDiy]Typical response time for email/voicemails is 48 hours on weekdays.
How Our Online Course Works
[bookmark: _Int_rbu8AC3I]This is an asynchronous online class, with no required meeting days/times on campus or on Zoom. Instead, you’ll find our course materials available online on Canvas, LPC’s Learning Management System, and can complete work at a time that is convenient for you between our weekly (Wednesday and Sunday) due dates. 
Canvas Instructions
Our course will appear on your Canvas Dashboard on our course start date.
To log into Canvas:
1. Go to the LPC Canvas Login page. (For quick access, bookmark this page or use the Canvas link at the top of the LPC website.)
2. If this is your fist time logging in:
· Username: W number
· Password: first two letters of your first name, first two letters of your last name (all lowercase), last four digits of your W number 
· Example: Maria Valdez, W98765432, would enter:
· Username: W98765432
· Password: mava5432
3. After logging in, be sure to change your default password. 
If you’d like to learn more about how Canvas works before our class begins, check out LPC’s Canvas webpage or optional Orientation to Online Learning.
On the first day of class:
1. Log into Canvas and click on our course card on your Canvas Dashboard. 
2. Review the home page, which includes a link to get started with our orientation module.
3. Complete the activities in the order listed in the module by the third day of class. 
Tip: Be sure to log into Canvas and get started on all your online classes on the course start date, as this is how your online instructors know you are attending the course. Instructors teaching online may drop students who do not log into their Canvas course and/or complete indicated activities by the third day of classes to make space for students on wait lists. 
Course Texts + Technology
Texts/Materials
[bookmark: _Int_R9dHO54R]Below, list any texts/materials students need. It helps to include tips to purchase - e.g. via the LPC Bookstore or via a link in your Canvas shell if using a digital publisher pack.
· Textbook
· Materials
Technology/Software
[bookmark: _Int_Xg6B8f5D]Below, edit/add to the list to reflect technology needed for the course, like a webcam/mic if needed for proctoring or video assignments.
· Laptop or desktop computer, with an updated browser
· You can check to make sure your device/browser meets Canvas requirements. 
· Most popular browsers work well with Canvas; many students prefer Chrome.
· Reliable internet access
· Canvas
· [bookmark: _Int_K17Dw9lQ][bookmark: _Int_XgNdOxrh]Optional: Get the Canvas mobile app. (The app is great for quick check-ins, but you’ll want to complete most of your coursework on your laptop/desktop, as not all functionality is available on the app.)
· Google Tools/Zonemail
· [bookmark: _Int_1eVGe6V6][bookmark: _Int_l5gdp8k0]You have access to tools like Google Docs/Slides, which we’ll use for essays/projects, through your student Zonemail account.
· Zoom (for optional office hours)
Missing Technology?
· The LPC Library offers technology checkouts for students, including laptops, hotspots, and webcams.
· [bookmark: _Int_kOWePSyc]You are also welcome to work on your online courses on campus. Many students like the quiet space and computers in LPC’s Library, Computer Center, and Tutorial Center (where you can also get free tutoring!)
[bookmark: _Int_cMXycWcx]Need Tech Help?
· Support is available online or on campus in LPC’s Computer Center.
· Canvas and Tech Tutorials
Students with Disabilities 
[bookmark: _Int_McAYmP2l][bookmark: _Int_NCfww24v]If there are any accommodations that would help you succeed in class and you haven’t already registered for services, please check out LPC’s Disabilities Resource Center.  We have a great team to coordinate support for you! 
Student Support
LPC students get a wide range of free support services that can help beyond the classroom. For example, you can access health + wellness services, career services, transfer services, basic needs support, and much more! Check out the LPC Student Resource Guide on the web or Student Support Hub (link in Canvas) to explore the options.
Finally...
If you have any questions or concerns before we begin class, you're welcome to reply to this email. Otherwise, I look forward to connecting with you on Canvas soon!
[your name]


