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PROGRAM MAINTENANCE REQUEST FORM
Discipline/Department: 

Division:
Date: 

Audience: Deans, IPBC, Foundation, IPRC, Vice President of Academic Services, Group(s) responsible for institutional planning
Purpose: The “Program Maintenance Request Form” provides a record of programmatic needs without which student learning objectives cannot be met. The information you provide will facilitate and focus the process for finding appropriate support. The need(s) identified on this form should reflect needs described in Part I of the Program Review.
Instructions: Please fill in the following information, as applicable.  It is not necessary to complete all boxes. 

 What is the need(s)? Please provide a brief description.
(If applicable, you may attach to this form an inventory of your specific needs)
	Continued availability of open-access, multidisciplinary writing tutoring (provided by the Writing Center)



How will meeting this need benefit student learning?
	The Writing Center provides writing support for all students.  It helps students become independent writers and develop strategies for creating, revising, and editing their own work. 



How will fulfilling this need support the college’s mission, strategic goals/objectives, and/or student learning outcomes? (Address all that apply)
	The Writing Center supports the writing SLOs for all English courses, and for courses across campus.  It also supports the campus mission to help students meet their “academic, intellectual, career-technical, creative, and personal development goals.” Help with writing will support students acheive every single one of these types of goals.  It also supports the strategic goals of teaching and learning and academic and professional excellence. 



Will fulfilling this need benefit other areas on campus?  If so, how?
	The Writing Center is available for students across the curriculum.  Since the English department’s mission is to support students with writing not only in English courses, but across the campus, programs that serve the campus also serve our program’s goals. 



Additional information about this need:
	Funding for the Writing Center needs a safe, reliable institutional source.  Also, one of our department’s long-term (more than 5 years) goals is to develop a peer-tutoring program especially for writing tutoring.  
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