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LAS POSITAS




Non-Instructional Position Request Form

2014-2015
Division/ Unit:      

Position Classification Requested:      
Please indicate if this is a request for / to:

 FORMCHECKBOX 
 Fill a currently vacant position (Must attach District job description; see Sharon Davidson for assistance)
 FORMCHECKBOX 
 Increase of an existing position (Must attach District job description; see Sharon Davidson for assistance):



from:  FORMCHECKBOX 
 9,  FORMCHECKBOX 
 10,  FORMCHECKBOX 
 11 month 

to:  FORMCHECKBOX 
 10,  FORMCHECKBOX 
 11,  FORMCHECKBOX 
 12 month



from:       %



to:       %

 FORMCHECKBOX 
 New position (Must attach proposed job description):


# of       hours per week, # of       months per year

For accurate figures in the box below, requestor must see Sharon Davidson (ext. 1632).
	Estimate Increase/ Proposed Annual Salary Cost:
$      
(assume step 1 for vacant position)
	**NOTE**

Full time – 20 (50%) to 40 

	Estimate Benefits Cost:



$      
(50% of salary)
	(1.00%) hours per week

Regular Hourly – 18 (50%) 

	Total Cost for Position:



$      
	hours or less per week

	
	



Justification:

Why is this position necessary?

     
     
What educational programs or institutional purposes does this position support?  How does the request relate specifically to your Program Review, the College’s Strategic Plan, and Accreditation Recommendations?

     
     
Where will the individual work?  To whom will the person report?  Are there any special equipment/ facilities needs not already budgeted?

     
     
 What is the consequence of not funding the position?

     
     
What alternative approaches have been considered in meeting the programmatic demands of this request?

     
     
How will the campus community (students, staff, faculty, and community) be positively impacted by filling this position?

     
     
What other personnel currently provide support to this program and these students?

     
Signatures:

______________________
_______________________
_______________________

Requestor



Dean/ Unit Administrator

Vice President

Completed requests are due to your division Dean by the end of business on October 13.  After review at the Division meeting on October 15, please forward to your respective Vice President.  Completed requests are due to the Administrative Services Office by October 22; requests will be presented by your Dean at the Resource Allocation Committee (RAC) meeting on November 6.
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