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Accommodations for exams allow students with 

disabilities to fairly represent their knowledge and 

skills while mitigating the impact of disability-related 

impairments. 

There are several different types of accommodations 

that DSPS Academic Counselors suggest based on 

the academic environment, the course objectives, 

and the abilities of the student.



Examples of Testing Accommodations

• Extended test time

• Reduced distraction environment

• Scribe/reader services (Kurzweil, Read Out 

Loud.)

• Breaks



Why use the 

online testing 

scheduling 

system 

Accommodate*

View all student accommodation (AAP) requests in one 

spot
View

Review testing requestsReview

Provide information regarding testing times, materials, 

instructions, etc.
Provide



My Portal to Access Accommodate

This is the online system we use here in DSPS. You access it  

through MyPortal .  

I f you have issues gett ing on MyPortal :  Faculty & Staff .



Test Request Instructions

When a student requests a t ime to take thei r  Tes t  using thei r  approved accommodat ions the f i rst  

th ing as  a pr ofessor / Ins truc tor you wi l l r eceive is an email  let t ing you know that  the tes t ing room 

has been requested and we have approved that  the date and t ime work  on our end.

Example of  Email :

Test ing Room: Avai lable

This email  is a  not i f icat ion f rom DSP S to you the Ins truc tor that  your s tudent has requested and 

scheduled a t ime to take the i r  test  as  a par t  of  the i r  academic  accommodat ions here at  DSPS .

However,  the r equest needs your f inal  approval .  Please fo llow the link ,  ht tps : / /shibboleth -

laspos itascol lege -accommodate.sympl ic i ty.com/sso/faculty  or log in to A ccommodate though 

MyPorta l.  Here you have the opt ion to  approve or deny the tes t .



Step 1

Access Accommodate* using my 

porta l or fo llow the link that is 

attached to the email  you receive 

when the students requests to 

take a test a t DSPS



Step 2

Access Accommodate using 

MyPortal  or follow the link that is 

attached to the email . Th is is an 

example of what your home page 

wi ll look like



Step 3

Out of the choice list you will  p ick 

Courses. 



Step 4

You wi ll choose the course that 

the student requesting the test 

is in . 

These are 

the different 

courses



Step 5

Students who have requested to 

take a test a t DSPS wi ll be 

located under the Alternat ive 

Test Room Bookings. You wi ll 

click on the students’ name that 

you are wanting to review.  



Step 6

When you have opened  up the student  you  

w il l  see t he f ul l  r equest.  From th is 

po int you can appr ove  or deny  the  reques t. 

I f  you  choose  No  the re i s a dial og box that  

w i l l  open  up where you can  l ist  the  reason  

then submit. 

I f  you  choose  yes, scrol l  to the bott om of 

the page and  sel ect Complete  Exam Form. 

Th is i s the equivalen t to  the  green shee t ( i f  

you remember those  from past year s). 



Step 7

When you choose  to “complete 

exam form” this  is  your 

opportunity to have clear 

di rections. You can update the 

time of the  test if it less time than 

the  ful l c lass. Choose what 

materials they are a llowed to have 

for the  test.  Add addi tiona l 

inst ruct ions in  a text box. This is  

also where you are approving the  

test which we need in order to 

admin ister the exam. 



Step 8

Finally if  you want to upload your 

exam you wil l click on Exam. 

 

you can use this on a test by test 

basis or like a bank to  keep your 

tests with the instruct ions for the 

semester.  



THANK YOU 

FOR 

ATTENDING 
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