Overview

Responsibility for reviewing curriculum, establishing prerequisites, course placement in disciplines,
assigning course identifiers, degree and certificate requirements, developing process and timelines
for review of academic programs, grading policies, maintaining and updating discipline list, and
making recommendations to the President for action by the Board of Trustees. All new courses and
programs, as well as changes in current course and program content, structure, or credit, must be
reviewed by this committee.

Reporting Relationship

The Curriculum Committee is a subcommittee of the Academic Senate.

Charge

The Curriculum Committee (hereafter referred to as “the Committee”) is responsible for ensuring
and preserving the academic integrity and quality of all courses and programs offered by Las Positas
College. The Committee’s primary responsibilities lie in five major areas, as specified by Title V [Title
5 §53200]:

e Curriculum

e Degree and certificate requirements

e Grading policies

e Educational program development

e Standards or policies regarding student preparation and success

As a sub-committee of the Academic Senate, the Committee reports its recommendations for
approval in the areas of Curriculum and Educational Programs to the Senate as informational items,
and forwards its recommendations in these areas to the Office of the Vice President of Academic
Services. This office prepares the recommendations for presentation to the Board of Trustees by
way of the President’s Office at the College. The Board of Trustees is the sole authority for approval
of all curriculum recommendations in the areas of Curriculum and Educational Programs.

In the area of Degree and Certificate Requirements, it is the duty of the Committee to formulate
policies for approving degree and certificate requirements for presentation to the Senate. “It is not
the role of the Senate to change these recommendations. However, it is appropriate for the Senate
to review the policies and procedures used [Title V §53203(a)] and call attention to any
irregularities which might require a recommendation to be returned to the Committee for
reconsideration. Changes to the General Education pattern for the Associate Degree may be
recommended by the Committee.

The Committee’s duties and responsibilities in each of the areas are defined as follows:



Curriculum

In the area of curriculum, the Committee’s duties include — but are not limited to — approval of:

New and revised course outlines of record for degree-applicable credit courses, non-
degree-applicable credit courses, and noncredit courses to ensure academic rigor

Pre-requisites, co-requisites, and advisories for courses

Course content, outcomes, and objectives

Typical outside of class assignments

Methods of evaluation

Methods of instruction

Representative textbooks, OER, or other materials

Limitations on the number of times a course may be repeated

Units for courses and programs

o Courses to be taught in using distance education mede

Distance education interactions including instructor-to-student, student-to-student, and
student-to-content

Courses for inclusion in the requirements for the Associate Degree and Certificates{AA

er-AS)

Courses for transfer to CSU

Course for LPC-GE areas

Discontinuation of existing courses or programs

Placement of courses within diseiptinesDisciplines and the Discipline List

Assigning-cCourse identifiers including course title, subject code, and number

Maintain | uodating the discilineli

o Maintainingand-updatingpNew and modified program maps

Grading policies including whether a course is grade only, pass/no pass, or optional

Degree and Certificate Requirements

In this area, the Committee’s duties include — but are not limited to — the following:

Recommendations for changes to the General Education pattern for the Associate
Degree

Definition of criteria for placement of courses within General Education areas

Periodic review for appropriateness and relevancy of the courses listed within a specific
General Education area



Educational Programs

Educational programs are initiated and developed within appropriate areas or disciplines. The
Committee’s duties include — but are not limited to — approval of:

e Educational (degree and certificate) programs and requirements for such programs

e Additional program specific graduation requirements

Standards or Policies Regarding Student Preparation and Success

The Committee’s role in this area is related to its charge to approve course outlines and pre-
requisites. The Committee must ensure that pre-requisites, co-requisites, and advisories are
appropriately selected in such a way as to ensure students are adequately prepared for a course
and will have the skills necessary to succeed in the course. The Committee must also ensure that
pre-requisites, co-requisites, and advisories do not act as a barrier to students seeking to complete
coursework or programs.

Committee Membership
Chair:

e Votes onlyin case of a tie
Voting Members:
e 2 Faculty from each Division
| Librari
e Articulation Officer

If the Librarianand/erArticulation Officer serves as the Chair they shall only vote in their capacity
as Chair.

Advisors:

e Curriculum & Student Learning Outcomes Specialist (acts as Secretary of the
Committee)

e Vice President of Academic Services
e 1 Academic Services Division Dean
e Student Services Division Dean

e 1 Student Records Evaluator



e 1 Curriculum & Scheduling Specialist
e Other Classified Professional/s (appointed by the Chair)
e 1 Student Government Representative

Appointments by: Academic Senate; College President; Student Government; Curriculum Chair

Term

It is hoped that voting members will serve for a minimum of two years and should be allowed to
serve longer if selected by their constituency, in order to preserve valuable expertise amongst the
Committee members. At the same time, it is important to bring new voting members onto the
Committee within any two-year cycle, in order to develop curriculum expertise amongst all voting
members.

The term of office for the position of Chair is two years. The Chair may serve for more than one
term, and may serve consecutive terms.

Voting and Quorum

Voting is limited to voting members and the quorum is determined by the number of voting
members on the Committee in each term.



