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Curriculum Committee

Charge
Responsible for reviewing curriculum, establishing prerequisites, 
course placement in disciplines, assigning course identifiers, 
degree and certificate requirements, developing process and 
timelines for review of academic programs, grading policies, 
maintaining and updating discipline list, and making 
recommendations to the President for action by the Board of 
Trustees. All new courses and programs, as well as changes in 
current course and program content, structure, or credit, must be 
reviewed by this committee.
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Governance Basics

State Level
• Board of Governors (BOG) – elected body that sets policy and 

provides guidance for the CCC system
• California Community Colleges Chancellor’s Office (CCCCO) –

administrative body for California Community College (CCC) 
system acting on behalf of the BOG

• Academic Senate of California Community Colleges (ASCCC) –
official voice of California Community College faculty in academic 
and professional matters (elected body)
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Governance Basics

District/College Level
• Board of Trustees – elected body that sets policy and provides 

guidance for the Chabot-Las Positas Community College District 
(CLPCCD)

• CLPCCD Chancellors Office – administrative body of CLPCCD 
acting on behalf of the Board of Trustees

• Las Positas College Academic Senate (LPCAS) – official voice of 
LPC faculty in academic and professional matters (elected 
body)
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Laws, Regulations, Statutes, Policies, and 
Procedures

State Level
• California Education Code (Ed Code) – collection of education related 

laws - Assembly Bills (ex. AB 1111) and Senate Bills (ex. SB 1440) -
passed by the California legislature and signed by the Governor

• California Code of Regulations (Title 5) – regulations on how CCC’s will 
conduct themselves, written and updated by the Board of Governors 
with input from the CCCCO and ASCCC – has the force of law

• Program and Course Approval Handbook (PCAH) – handbook for how 
a Curriculum Committee (CC) will comply with Ed Code and Title 5

• CCCCO Memorandums – guidance from the CCCCO for how a college 
will comply with Ed Code and Title 5
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Laws, Regulations, Statutes, Policies, and 
Procedures

District/College Level
• Board Policy (BP) – policy for how a District will comply with 

Ed Code and Title 5 (Chapter 4 – Academic Affairs 
specifically) updated by the CLPCCD Board of Trustees

• Administrative Procedure (AP) – procedure for implementing 
BP that include details of policy implementation, 
responsibility, accountability, and standards of practice. 
Administrators/managers are held responsible for upholding 
the specific information delineated in the procedures
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Academic Senate

Ed Code section 70902(b)(7)
The governing board of each district shall establish procedures to 
ensure faculty, staff, and students the opportunity to express their 
opinions at the campus level, and to ensure that these opinions are 
given every reasonable consideration, and the right of academic 
senates to assume primary responsibility for making 
recommendations in the areas of curriculum and academic 
standards.
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Academic and Professional Matters

10 + 1
1. Curriculum including establishing prerequisites and places 

courses within disciplines
2. Degree and certificate (program) requirements
3. Grading policies
4. Educational program development
5. Standards or policies regarding student preparation and 

success
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Curriculum Committee

Title 5 §55002(a)(1)
The college and/or district curriculum committee recommending the 
course shall be established by the mutual agreement of the college 
and/or district administration and the academic senate. The 
committee shall be either a committee of the academic senate or a 
committee that includes faculty and is otherwise comprised in a way 
that is mutually agreeable to the college and/or district 
administration and the academic senate.
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Committee Membership

Chair
• Votes only in case of a tie

Voting Members
• 2 Faculty from each Division 
• 1 Librarian
• Articulation Officer
If the Librarian and/or Articulation Officer serve as the Chair they 
shall only vote in their capacity as Chair.
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Committee Membership

Non-Voting Members
• Curriculum & Student Learning Outcomes Specialist (acts as Secretary of 

the Committee)
• Vice President of Academic Services
• 1 Academic Services Division Dean
• Student Services Division Dean
• 1 Student Records Evaluator
• 1 Curriculum & Scheduling Specialist
• Other Classified Professional/s (appointed by the Chair)
• 1 Student Senate Representative
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Committee Member Roles

Faculty
• The primary role of Faculty on the committee is to review, critique, 

and recommend changes to curriculum
Librarian
• Review, critique, and make recommendations regarding Typical 

Texts
Articulation Officer
• Review and make recommendations regarding curriculum as it 

pertains to articulation, general education, C-ID, CCN, and Title 
5/Ed Code/BP/AP compliance
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Committee Member Roles

Advisors
Classified Staff
• Provide technical assistance as needed in the areas of 

scheduling, Banner, DegreeWorks, evaluation, Program Mapper, 
and COCI

Administrators
• Provide technical assistance regarding operationalizing the 

curriculum, compliance with Title 5/Ed Code/BP/AP, and 
accreditation standards
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Committee Member Roles

Curriculum Chair
• Sets the agenda and facilitates meetings
• Updates committee regarding curricular changes 
• Provides curricular guidance
• Assists faculty writing/modifying curriculum
• Works with administration and the district personal on curriculum 

related matters
Student Government Representative
• Provides a student perspective regarding curriculum
• Reports to the Student Government
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Technical Review Duties

Division Dean
• Review campus need (Mission), department need (Program 

Review), and student need (transfer, GE, CTE, other) or 
usefulness (LMI for CTE programs)

• Assess the ability to operationalize the curriculum
• Review TOP Codes, CIP Codes, SAM Codes
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Technical Review Duties

Division Technical Review
• Review all elements of the COR or Program Narrative per the 

Technical Review handouts
• Review the Equity Based Curriculum page to determine what part 

of the COR is written with IDEAA considerations in mind
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Technical Review Duties

Articulation Officer
• Review all elements of COR related to Course Identification 

Numbering System (C-ID), the California General Education 
Transfer Curriculum (Cal-GETC), and Common Course 
Numbering (CCN)

• Review all elements of an Associate Degree for Transfer (ADT) 
and prepare all required documentation for submission in COCI
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Technical Review Duties

Librarian
• Review Typical Texts on a COR for relevancy, accuracy, and 

recency
• Advise faculty on relevant textbooks and OER
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Technical Review Duties

Curriculum Technical Review Chair
• Review all elements of the COR or Program Narrative for proper 

spelling, grammar, and formatting
• Review all elements of the COR or Program Narrative per the 

handout
Curriculum Chair
• Final technical review
• Prepares curriculum for the 1st Reading



20

Curriculum Meeting Duties

General Duties
• Faculty review and discuss proposal elements with the proposal 

Originator for new or substantially modified curriculum
• Administrators provide technical assistance and answer questions 

regarding operationalizing the curriculum 
• Classified Staff provide technical assistance
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Curriculum

Course – Review and Approval Areas
• Course Outline of Record

• Distance Education
• Credit for Prior Learning
• Inclusion in LPC Associate Degree General Education
• CSU Transfer

• Prefix
• Number
• Title
• Discipline
• Units/Hours

• Effective Term
• Other Materials
• Student 

Learning 
Outcomes

• Typical 
Textbooks

• Course 
Objectives

• Requisites

• Typical 
Assignments

• Methods of 
Instruction

• Units

• Methods of 
Evaluation

• Grading 
Methods

• Description
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Curriculum

Program – Review and Approval Areas
• Statement of Program Goals and Objectives
• Catalog Description
• Program Requirements
• Program Map
• Career Opportunities (CTE program only)
• Master Planning
• Enrollment and Completion Projections
• Place of Program in Curriculum/Similar Programs
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Running a Public Meeting

The Brown Act
• Commitment to openness, transparency and public access to 

information (business only conducted during public meetings)
• Guarantees the public's right to attend and participate in a 

Curriculum Committee meeting (Public Comments)
• Covers any meeting whenever a majority of members gather to 

discuss business within the Curriculum Committee Charge
• Requires all action and discussion items to be agendized and 

agenda be physically posted outside of the meeting location 72 
hours in advance of the meeting
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Running a Public Meeting

Robert’s Rules of Order
• A handbook for running meetings effectively and efficiently, based 

on the procedures used in the British parliament, that helps 
facilitate debate and flow

• A set of rules regarding motions and taking action (e.x. voting to 
approve curriculum) 
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Running a Public Meeting

Meeting Items
• Discussion Item – members can ask questions, discuss options, 

and possibly recommend action
• Report – members can ask questions about the report
• Action Item – item where eventual action (voting) is required
• 1st Reading – initial discussion of an action item
• 2nd Reading/Voting – second discussion of an action item that is 

unchanged from the end of the 1st Reading, where action can be 
taken at the end of the discussion
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Running a Public Meeting

Motions
• A motion must be moved by one voting member and seconded by 

another before discussion occurs on the motion
• A vote occurs at the end of discussion unless a new motion takes 

precedence
• A vote always occurs on the most recent motion first, working 

backwards to the original motion
• A motion is affirmed when a majority of voting members present in 

the meeting vote to affirm the motion
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