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	Purpose of this template
A student club constitution establishes the club's purpose, leadership structure, membership rules, meeting procedures, election process, financial governance, and method for amending its governing document. Use this template as a starting point and tailor it to the club while maintaining current Las Positas College, Student Life, LPCSG, District, and legal requirements.
Before submitting to Student Life:
- Complete all bracketed placeholders and remove instructional text that does not apply.
- Confirm the constitution reflects the club's actual officer roles and operating procedures.
- Approve the constitution through the club membership process described in Article XI.
- Submit the current constitution to the Student Life Office and review it regularly, including after leadership or policy changes.


Student Life Office
Building 1600, Room 1643 | lpc-studentlife@laspositascollege.edu | (925) 424-1490

Student Life note: This template should be reviewed alongside current Student Life and LPCSG requirements. If a current policy or legal requirement conflicts with this template, the current requirement controls.








CLUB CONSTITUTION
Club Name: [Enter official club name]
Academic Year / Effective Date: [Enter year or effective date]
ARTICLE I: NAME AND PURPOSE OF THE CLUB
Section I: The name of this club shall be [Enter official club name].
Section II: The club is a [social / service / honorary / political / special interest / academic / cultural / recreational / other]
Section III: The mission and purpose of this club is to [Enter the club mission and purpose] at Las Positas College.
ARTICLE II: MEMBERSHIP AND MEMBER RIGHTS
Section I: Membership in this club shall be open to currently enrolled Las Positas College students in accordance with applicable College and District nondiscrimination policies and procedures.
Section II: Voting membership is limited to currently enrolled Las Positas College students who meet any membership requirements established in this constitution and permitted by College and District policy.
Section III: A member may be suspended or removed from the club for conduct contrary to this constitution or conduct that materially interferes with the rights of members to participate in the club. Any proposed suspension or removal must be presented in writing. The affected member shall receive at least twenty-four (24) hours notice of a hearing before the club and an opportunity to respond. Suspension or removal requires a two-thirds (2/3) affirmative vote of the voting members present, provided quorum is met. College grievance or complaint procedures remain available where applicable.
ARTICLE III: OFFICERS
Section I: The elected officers of the club shall be the President, Vice President, Treasurer, Secretary, Club Representative, and any additional officer positions established by the club in accordance with current Student Life and LPCSG requirements.
Section II: Powers and Duties of Officers
Clause I: President: Presides at club meetings and serves as the official spokesperson for the club. The President represents the policies, views, and decisions of the club in its relations with the campus and community and performs other duties assigned by the club.
Clause II: Vice President: Presides at club meetings in the absence of the President, performs duties delegated by the President or membership, and supports coordination of meetings, activities, and officer transitions.
Clause III: Secretary: Prepares and maintains club agendas and minutes, records official actions of the club, maintains club records and correspondence, and ensures required documents are retained and shared as appropriate.
Clause IV: Treasurer: Maintains club financial records in accordance with College and District procedures, tracks club account activity, provides financial reports to the membership when requested, and helps ensure purchases, reimbursements, deposits, and other transactions follow required approval processes.
Clause V: Club Representative: Serves as the primary club liaison with the Student Life Office and LPCSG. The Club Representative attends designated club representative meetings, orientations, or trainings when required; communicates relevant deadlines, updates, opportunities, and decisions to the club; and helps the club maintain active status and connection to campus club resources.
Section III: Officer Qualifications
Clause I: Enrollment and academic standing: An officer must be a currently enrolled Las Positas College student in good standing at the time of election or appointment and throughout the officer term.
Clause II: Unit requirement: An officer must meet the current minimum enrollment requirement established by Student Life and LPCSG. As of this template update, the standard requirement is at least five (5) units at Las Positas College during the officer term, subject to any applicable policy-based exception.
Clause III: Grade point average: An officer must maintain a cumulative grade point average of 2.0 or higher, subject to any applicable policy-based exception.
Clause IV: Additional eligibility: An officer must satisfy any additional current eligibility requirements established by Student Life, LPCSG, College, District, or applicable law, including home-campus requirements when applicable. Officer eligibility is subject to verification by the Program Coordinator of Student Life and Leadership or designee.
Section IV: A petition signed by one-third (1/3) of the total voting membership may initiate a recall process. The basis for recall must be stated in writing. The affected officer shall receive at least forty-eight (48) hours notice of a hearing. A recall election shall be conducted as a special election and requires an affirmative vote of two-thirds (2/3) of the total voting membership.
Section V: If an elected officer is unable to complete the term, the club shall conduct a special election or appointment process consistent with this constitution. Any nominee must meet current officer eligibility requirements before assuming office. An officer already holding another position must comply with current restrictions on simultaneous club leadership positions.
ARTICLE IV: MEETINGS
Section I: Regular meetings shall be scheduled [weekly / biweekly / monthly / other schedule] during the academic year.
Section II: Special meetings may be called by an elected officer or by five percent (5%) of the voting membership. Members shall receive at least forty-eight (48) hours notice of the date, time, and location of a special meeting, unless a longer notice period is required by current College or District procedure.
Section III: Club business and official action may be conducted only when quorum is present and a club advisor or co-advisor is present. Quorum for this club is defined as more than one-half of the voting membership unless the club adopts a higher standard in this constitution.
Section IV: The club shall publicize meeting dates, times, and locations in advance and shall comply with current Student Life requirements for advisor presence, meeting documentation, facility use, and official club activity.
ARTICLE V: ELECTIONS
Section I: Officers shall be elected once each academic year according to the timeline established by the club. The club may hold elections in the spring for the following academic year or at another time identified in this constitution, provided current Student Life and LPCSG requirements are met.
Section II: The club shall announce an officer election to current members at least two (2) weeks before the election is held.
Section III: Eligible members may self-nominate or nominate another eligible member. Elections shall be conducted fairly, ethically, and in accordance with this constitution. The club advisor shall be present for the election process.
ARTICLE VI: ADVISORS
Section I: At least one current Las Positas College employee shall serve as club advisor. The advisor for this club is [Enter advisor name and title].
Section II: The advisor supports the club by providing guidance, helping officers understand College and District procedures, attending official club meetings and activities as required, and supporting continuity, financial accountability, and compliance. The advisor does not replace the decision-making authority of the student membership except where College, District, or legal requirements require advisor action or approval.
Section III: The club may identify one or more co-advisors if permitted by current Student Life procedures. Advisor changes shall be reported to the Student Life Office within the required timeframe.
ARTICLE VII: METHOD TO AMEND THE CONSTITUTION
Section I: Proposed amendments or changes to this constitution shall be presented in writing to the club at least one meeting before the meeting at which the amendment will be voted on.
Section II: Approval by two-thirds (2/3) of the voting members present at a regular club meeting, provided quorum is met, shall adopt the amendment unless this constitution requires a higher threshold. The amendment becomes effective upon approval unless the motion specifies a later effective date.
Section III: An updated copy of the constitution and any adopted amendments shall be submitted to the Student Life Office. Changes to club leadership, advisor information, or the constitution shall also be reported within the timeframe required by current Student Life procedures.
ARTICLE VIII: DISBURSAL OF CLUB ASSETS
Section I: If the club becomes deactivated under current Student Life procedures, remaining ASB account balances shall be handled in accordance with current College, District, LPCSG, and applicable legal requirements. Under current Student Life policy, the balance of a deactivated club account reverts to the LPCSG general account unless otherwise provided by applicable policy or law. Unclaimed club property may be managed or disposed of by LPCSG in collaboration with the Program Coordinator of Student Life and Leadership.
ARTICLE IX: STATEMENT OF AFFILIATION
Section I: This club is affiliated with [Enter external organization, if any, or state "None"].
Section II: If the club is affiliated with an external organization, a copy of the external organization's constitution, bylaws, charter, or other governing document shall be filed with the Student Life Office when required.
ARTICLE X: RULES OF ORDER
Section I: The club adopts Robert's Rules of Order Newly Revised as a parliamentary guide unless the club specifies another permitted rules-of-order authority here: [Enter alternative, if applicable].
Section II: Any matter not directly addressed in this constitution shall be resolved in accordance with the club's adopted rules of order and all applicable College and District policies and procedures, Student Life and LPCSG requirements, California Education Code, and other applicable law. College, District, and legal requirements supersede any conflicting provision in this constitution.
ARTICLE XI: APPROVAL
Section I: This constitution was approved by the voting membership of [Enter club name] on [Month Day, Year]. Approval must be by the club membership in accordance with this constitution and not solely by the executive officers.
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