PRODUGTIVIIY TIPS & TRICKS
1O TEACGHING ONLINE

Jessica Kuo, M.D.

Tuesday, October 20th, 2020 Last Positas College 3:30pm - 5pm




BEFORE WE GET STARTED....

) Disclaimer

) this presentation represents only the opinion of an individual based on personal
experience. It is not to be taken as the official guidelines.

) This meeting is recorded

) Don't worry if you miss something.

) Sign in to receive meeting recording and slides afterwards (if not logged into Zoom
account)

) https://tinyurl.com/LPCproductivity-Signin

) Suggest topics for future Productivity Workshops!

) https://tinyurl.com/LPCproductivity-Suggest
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PRODUCTIVITY TIPS & TRICKS

) Navigating to specific Canvas

. ) Setting up dummy student
pages in seconds

account

) import/export to Canvas shell ) App & Extension

)Working with Rich Content Editor Recommendations
& HTML Editor {
- ro ’
)Embedding images 6\\{\}‘\9 4y .,

S

Y Grading fill-in-the-blanks

) Class management



NAVIGATING TO CANVAS
PAGES IN SECONDS
(CHROME BROWSER)




NAVIGATING TO SPECIFC WEBPAGES IN SECONDS!

Works for at least both Chrome and Safari browsers. May work in other browsers as well??

”~~

G lecture 15|

Q. lecture 15 - Google Search
Q. lecture 15 august
Q. lecture 15 aout 2020
' lecture 15 phase field modelling
lecture 15 muscle physiology

lecture 15 introduction to survival analysis

OH. EM.

EFFING. GEE.

N e

At the end of semester, ...,

clear all history from current course at r devices
chrome://history to prevent results from
current semester showing up for the next
semester

| data [/

Watch Video Instruction

Papaly | TEACHING

@ Lecture 15 — Reproductive System: BIO 004... - solano.instructure.com/courses/1378536/pages/I...

3 ﬂ Lecture 15 — Reproductive System: BIO 004... - solano.instructure.com/courses/1378536/pages/I...

B 0 %JYVOy @ vt [(E»E@:

2 -, n Neurons

al 3 Playground ... > heauristic define - Goo... gg

Using ... M Butto... 8 Boots...

op Sites

» Common Canvas Site

P Mastering A&P

Q, https://solano.instructure.com/courses/1378536

X 151 selected

Found 151 search results for 'https://solano.instructure.com/courses/1378536'

[

Oct 10,2020 £* BIO 004 Human Anatomy-80180-CK solano.instructure.com

=

Oct 10, 2020 BlLecture 9 — Heart: BIO 004 Human Anatomy-80180-CK  solano.instructure.com

=

Oct 10, 2020 BlLecture 9 — Heart: BIO 004 Human Anatomy-80180-CK  solano.instructure.com

=

Oct 10,2020 £* Course Groups: BIO 004 Human Anatomy-80180-CK solano.instructure.com

% Oct 10,2020 <* Course Roster: BIO 004 Human Anatomy-80180-CK solano.instructure.com



chrome://history
https://youtu.be/DhYYLOOUpLM
https://youtu.be/DhYYLOOUpLM

SPEEDING UP CANVAS
CONTENT TRANSFER




SPEEDING UP CANVAS CONTENT TRANSFER — METHOD 1

20 W > Modules

)Send To...

-

Jessica Kuo (She/Her)
Collapse All View Progress : -
> To other people

Notifications
Profile

:: v [l UNITO I — Day 1 & General Course Info Q + Files
Settings
ePortfolios

Shared Content

QR for Mobile Login

i [ ﬁAbout Your Instructor — Dr. Kuo 2, Edit

“= Move Contents...

i ¢~ == BlO4 Grade Calculator

1T Move Module...

i [E)] 9 Testing Regulations [ Delete )
=) Duplicate co py TOQ e
i [E) LI Wiki of Anatomical Terms
i B ([ClassID (CID) Copy To.. ) Between shells you have access to

@& Share to Commons
i [ 9 _Frequently Asked Questions (FAQ)

@& Commons Favorites

i1 [2 & Submit Anonymous Feedback ¢ (V]

View detailed instructions on "Send To" 3 View detailed instructions on "Copy To"



https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-send-a-page-to-another-instructor/ta-p/1079
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-a-page-to-another-course/ta-p/1085

SPEEDING UP CANVAS CONTENT TRANSFER — METHOD 2

o — BIO4 (KUO) - FA20 s > Files [ ‘
C Files = @ @*S&!(#@*&!!!
a nva S I es — . ) 'Y X Search for files Q 0 items selected + Folder R e, —=
¥ [ BIO 004 Human Ana Name « Date Date Modified Size Accessibility
» [ Blueprint files Created Modified By T
Slow and inefficient B el
[ QuizFiles 2‘8%3’
| Screen Shot 2020-0... 2‘35026‘ 2;5026’ Jessica... 40KB €D

- Aug 26, Aug 26, .
Screen Shot 2020-0 2020 2020 Jessica ... 51 KB

) Terrible search function A Y

2020 2020

Aug 13,
[ unfiled 2020

0% of 524.3 MB used

) Difficult for organization

) Link from alternative cloud file storage "’
I8 Lecture Notes me Mav 12 2020 _
0 ith
B Lecture PPTs me & Ppenwi ’
O+ Sh
I8 Practice Questions me = are
GO Getlink
¢~ Add shortcut to Drive @
Move to
sz Add to Starred
® Z. Rename
n 2 Change color >
e rI Ve Q. Search within Lecture Notes
Google Drive © viewdes
g &, Download




CREATING QUIZ
QUESTIONS WITH IMAGES
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CREATING QUIZ QUESTIONS WITH IMAGES — METHOD 1

Use a 3rd-party image hosting site

ers oh my Q Go Ad-Free Q

imgur

POSTS FAVORITES COMMENTS ABOUT
ALL PUB DDEN NEWEST ¥

- 4 T — — f 1 - [—
.y -~ . - l
~ Swmes ’ ’) -
- - » o — ) _ .
- . — - .L{‘ — \ | 4‘ . S = : )|
- —— o’ = : - > ) ) ¥ e woven .
o . My \ =3 ’ ' . == » (o '
- 3 79 : D g . . r k vy —

Solano Anatomy lLab1- Anatomy OEIl Course Anatomy Labs

1 B N N I Can also be used to
Lecture 10 34 Lecture1® 15 Lecture1s 17 Lecture 17 27 Lecture 16 15 Lecture 15 16 Lecture 14 16 Lecture 13 31

Blood Autonomic Peripheral Central Nervous Fundamentals Reproductive Urin ary Digestive e m b ed i m a g es to a n y

Nervous System Nervous System System of the
Vaccale ammaes pmmamt e e e System Svetam Cuctam

Horizontal line Lecture 10 Anatomy Lecture Anatomy Lecture Anatomy Lecture Anatomy Lecture Anatomy Lecture Anatomy Lecture Anatomy Lecture C a n V a S p a g e
Hidd lidden lidd Hidd lidden o lidd Hidd lidden lidd o

Lecture12 17/ Lecture 1t 17/ Lecture 9 36 Lecture 8 O Lecture 7 20 Lecture 6 11 Lecture 5 O Lecture 4 12 Lecture 3 8

Bones &
Respiratory Lymphatic & Endocrine Skeletal oints
Cwectam Blood Heart Immune Systems Cuetem Muscle Tissue ‘l Skeletal Skin

Anatomy Lecture Lecture i1 Lecture 9 Lecture 8 Lecture 7 Lecture 6 Lecture 5 Lecture 4 Lecture 3
Hidd o Hidden o1 Hidd o Hidd Hidden Hid¢

‘ Hidd Hidden Hidd
ez 31 i 2 LLiL L "y 1 e E:
- R | Y T
; — _ A TS .

Anatomy Student Online Anatomy — Canvas Buttons  BIO4 Canvas Anatomy Unit 1 Canvas Study memes Anatomy P5
Hidd Hidden Hidd Hidd o1 Hidden Hidd Hidd Hidden Hidd

Watch video on "How to quickly embed 1 Watch video on "Caveat to hosting Canvas
Images to Canvas" images on Imgur, and its solution"


https://youtu.be/s7TRQqIToQw
https://youtu.be/7VLsxGm0e6E

CREATING QUIZ QUESTIONS WITH IMAGES — METHOD 2

Embed Google Slides

Move

Question #

¢ Add shortcut to Drive

ID bone and bony landmark

Anatomy Mock Practical 2 (P2) +¢ & Bl [ Present - | @ Share @
File Edit View Insert Format Slide Arrange Tools Add-ons Help Lastedit ..
+ - Share [W~ O \ -~ Background Layout~ Theme Transition A - . oo . . I
: Allows for easy modification of test in the future!
Open ¥0
. Import slides (/)
’ Make a copy I
Email >
Download [ QueStiOn #
Make available offline
Version hist >
ersion istory ID bone and bony landmark
4 I Rename

B Move to trash

ID bone and bony landmark

Publish to the web

Document details

Language > | e : . A ID bone and bony landmark

Page setup

Print settings and preview Slide1 -~

= Print

Please verify that the number to the left of the answer field corresponds to the question number on the image above.

Q# Q#
‘ 16A ‘ ‘ 21A |
16B 21B

pAA A
2158

Yy - >
¥ X T
¥ X\ <« »

Watch Video In152tructions



https://youtu.be/HpOmWNp6QcM
https://youtu.be/HpOmWNp6QcM

GRADING
FILL-IN-THE-BLANKS
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HOW TO GRADE FILL-IN-THE-BLANK EFFICIENTLY

) > Quizzes > ? Q4 (Appendicular skeleton) (Remotely Proctored)

@ Published Preview 2y, Edit 1 Related Items

® |3y Quiz Statistics

? Q4 (Appendicular skeleton) (Remotely Proctored) a+ :

Moderate This Quiz .
& Q | — BIO7A(Fall 2020) > Quizzes > ? Q4 (Appendicular skeleton) (Remotely Proctored) > Statistics
* This quiz covers the bones and bony landmarks of the appendicular skeleton (upper limbs + lower V; SpeedGrader™
limbs) —
* 10 questions, each worth 0.5 points. Fall 2020 : Z
e all are identification questions. Home bl
* Quiz is out of 4 points, but there are 5 points possible. QUIZ Summary Section Filter v &0 Student Analysis iz Item Analysis
. . . . . Announcements
* Yes | will manually grade your quizzes after everyone has submitted their quizzes.
* After I'm done grading all quizzes, THEN I'll adjust the quiz to be out of 4 points. So if you get a 4 out Discussions
of 5, you can just assume that what you really got is a 4 out of 4. Grades () Average Score @ High Score & Low Score @ Standard Deviation © Average Time
0, (o) (o) .
) PC Tutoring/RAW 31% 85% 0% 1.24 09:32
Modules
Quiz Type Graded Quiz
. NetTutor
Points 5
Assignment Group Q People
Shuffle Answers No Secure Exam Proctor
Time Limit 10 Minutes Syllabus
b' Assignments @&
Files @&
0 10 20 30% 40 50 60% 70 80 90 100%
Pages @&
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EFFICIENT CLASSROOM
MANAGEMENT
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Efficiency Benefits of Using

Zoom Attendance "C LASS ID"

O ¥ o Grading and updating grades

3 Import € Export 01 v

Student Name Secondary ID Final Paper Assignment Mid-Term Concert Review Attendance & Participation
s - ~ Out of 20 Out of 100 Out of 20 Out of 30
@ #12 # LA f;j 3 Chalk Instructor chalki 16 9% 20 30 A
o . & Chalk Student chalke 12 98 18 15
® ¥ o | Zoom Breakout Rooms
% Chalk TA oo 15 90 0 20
#15 ¥ Courses Q Traind Tester train1 15 100 16 10
Breakout Rooms - Not Started r—
@ o ¥ oo y .
: Breakout Room 1 Assign
A-Z
@ #21 % A I v Breakout Room 2 Assign
[ ] [ ] [ ] [ ]
O - . « Breakout Room 2 jsian 2 Sorting & Searching Paper Submissions
7z .
} v Breakout Room 4 Assign p
O % 3 -

v Breakout Room 5 Assign

Move all participants into breakout rooms automatically

Allow participants to return to the main session at any time

Breakout rooms close automatically after: | 30 ' minutes
Notify me when the time is up

Countdown after closing breakout room

Set countdown timer: 60 E seconds

|

N

Options ~ Recreate ~ ( Add a Room Open All Rooms

\ /
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Efficiency Benefits of Using

Sense of Community / Support

! Instructor Workload

Students go to one another for
questions first

STUDENT GROUPS

— BIO4 (KUO).- FA20 ¥ : People > Groups

2020 Fall-Online
Everyone  Student Groups @ BlO4 Student Groups

Home )
Self sign-up is enabled for these groups. (?)

Announcements 06 are limited to 8 members.

Discussions
Grades Unassigned Students (1) Groups (4)
Search users -

Modules » BIO4 Student Group 1 8
NetTutor ‘ 1 T

I » BI04 Student Group 2 &
Secure Exam
Proctor » BIO4 Student Group 3 &
(Proctorio)
Syllabus
Accessibility » BIO4 Student Group 4 &
Report

Collaborations

Assignments &

Files @&
Pages &
Quizzes @&

Outcomes &

Conferences &

Sharing of Resources

Develop leadership and communication skills

7 / 8 students

3/ 8 students

[ Full]
8 / 8 students

4 / 8 students

Gain new perspectives

+ Group

Happier students!

b

Improved Learning in Small Groups

17



SETTING UP DUMMY
ACCOUNT
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ADDING DUMMY ACCOUNT TO YOUR COURSE

Feature yet to be implemented at LPC

> WHAT

) Additional campus Canvas account for troubleshooting and doing trial run

> WHY

) "Student View" inadequate for some purposes

) Example - Turnitin, doing test run of exam through Proctorio, demonstrating to students
how these apps work, and more.

Not currently done at LPC :( please email Scott Viaallon
) HOW (tO Set up) the LPC anvas support to request this Sviga,,oﬂ@.asbositasco..ege_edu
feature so it can be implemented.

) Choose an email to be associated with the new account — Must NOT be associated with main
Canvas account

) Email the LPC Canvas Support person — ask them to add the dummy account (using the email
you've chosen) to your course as STUDENT.

) Request need to be repeated each semester.

19


Chieh Kuo

Chieh Kuo
Not currently done at LPC :( please email the LPC Canvas support to request this feature so it can be implemented.

Chieh Kuo
Scott Vigallon, svigallon@laspositascollege.edu


APP RECOMMENDATIONS

Disclaimer:

| am not affiliated, associated, authorized, endorsed by, or in any way officially connected
with the developers of any of the recommended apps in this presentation




App Recommendation — Text Editor

@00 ¢ Untitled2.html — ~/Desktop
Untitled2.html — ~/Desktop

Untited2 hm View HTML edits in real time

<p>This lecture corresponds to Chapter 19 in the Marieb 8e textbook.</p>
<p>&nbsp;</p>

<div class="enhanceable_content tabs'>

<

<

v [ Desktop
1271
B Anatc
B anato

- o

I><strong><span style="color: #ffffff; font-weight: bold; background-color: #8c@365;"><a style="color: #ffffff; font-weight: COIor COded Scrlpt

_ L bold; background-color: #8c@0365;" title="Overview &amp; Learning Objectives" href="#fragment-1">0verview &amp; Learning

28l | ERcios Objectives</a></span></ ng></11>

> [ Codin <li><strong><span style="color: #ffffff; font-weight: bold; background-color: #8c0365;"><a style="color: #ffffff; font-weight: | . .

> [l Cogs bold; background-color: #8c0365;" title="Lectures Notes &amp; Slides" href="#fragment-2">Lectures Notes &amp; Slides</a></span></ Flnd & ReplaCe (by teXt Stl’lng OI’ RegeX)

> i@ Cours ong></ 11>

> ji Creat <li><strong><span style="color: #ffffff; font-weight: bold; background-color: #8c@365;"><a style="color: #ffffff; font-weight:

> i Curric bold; background-color: #8c0365;" title="Lecture Videos" href="#fragment-3">Lecture Videos</a></span></strong></l1i>

> i DVC <li><strong><span style="color: #ffffff; font-weight: bold; background-color: #8c0365;"><a style="color: #ffffff; font-weight:

, 3w JobS bold; background-color: #8c0365;" title="Additional Materials" href="#fragment-4">Additional Materials</a></span></sti I></1i>
<li><str I><span style="color: #ffffff; font-weight: bold; background-color: #8c0365;"><a style="color: #ffffff; font-weight:

LasP
L bold; background-color: #8c0365;" title="Noneducational Shenanigans" href="#fragment-5">Noneducational Shenanigans</a></span></
B Marie
></ 11>

T - It's FREE!
B pal3. >&nbsp;</p> ®

<
B Recor < id="fragment-1">
s SCCI <h2><strong><span style="color: #b08b@7;">0verview</span></strong></h2>
B Stude <p>Place your hand over your heart.</p>
<p>As you feel the beat of this muscular organ, think about what it does to sustain life for you.</p>
<p>It is the force behind the pumping of blood to the lungs to pick up oxygen and the pumping of blood to deliver oxygen and
L nutrients to your entire body.</p>
<p>In one year the heart pumps an estimated 1 million gallons of blood and beats approximately 40 million times.</p>
<p>A daily estimate is 2,700 gallons of blood pumped and 100,000 beats!</p>
<p>Add the fact that blood is pumped through an estimated 60,000 miles of vessels in your body, and the heart becomes even more

phenomenal.</p> D n I d °
<p>The heart has fascinated and intrigued man for centuries and still today is linked with human emotions. [The resemblance to the OW Oa [

popular valentine is unmistakable.]</p>

<p>Your goal in this chapter is to learn the gross anatomy and functions of the heart and its structures, how blood moves through h ° S
the heart, and circulation patterns.&nbsp;</p> I! a Om.lo

<p>Use the Complete Anatomy app as well as items under Additional Resources to help you form a firm grasp of the material.&nbsp;</
>

B SU20
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Available on Mac, Linux, and Windows



https://atom.io/

App Recommendation — Automations

KEYBOARD MAESTRO

O O ditor — Ethan's Room
® > Q-
odified Run Search
Groups

o » LonudcLs
& » DEVONthink Pro

» » Downie (NOT Setapp v...

~ | » Excel

£ » Finder

@ » Fission

~ » ForeverSave

=§ » FSNotes

G » Google Chrome
1. » Home.app

B »iTerm

E » Jump Desktop
«/ » Keyboard Maestro
i » Keychain Access

& » Kindle

Wo» Kiwi

B Ethan's Room

Garage
EI Hallway

=] Tj's Room [J]
Living Room

Z| office

E] Tracey's Room [R]

XG
\H
\J
XL
X0
XR

3.

:—| B Ethan's Room

Triggered by any of the following (when Home is at front):

@ C This hot key:

XE v

© @ £ This hot key:

XS v

Will execute the following actions:

C is pressed

C is pressed

Or via the web server but all remote access is disabled.

v =|Select “Ethan's Room"” in the Menu “View” in Home

¥

& » LaunchControl Select menuin  Home Menu v
B3 » MacUpdate Desktop 4 Menu Title  View
@ » MacUpdater -
@ » Mail.app © Menultem FEthan's Room
@ » MailMate
™ » Mailplane © New Action
¥ » Mailsmith
¢ » Messages
2% » Microsoft Outlook
& + -V v + Try Record ?

1.

\ L [

¥o

Can be used to automate just about ANY
repetitive task

You don't need to know anything about
programming to use it!

The single most powerful app I've ever purchased...

Download ($36 one-time payment)
https://www.keyboardmaestro.com/main/

Available on Mac


https://www.keyboardmaestro.com/main/

App Recommendations

OTHER PRODUCTIVITY APPS

Find Any Fil
Alfred ($407?) ind Any File ($8) BetterTouchTool

Faster and more thorough search P BetterSnapTool ($3)
than Spotlight or Finder Search ($8 standard/$20 Ilfetlme)

https://apps.tempel.org/Find AnyFile/ Trackpad Customizations
https://folivora.ai/downloads

A better alternative to Spotlight Search

https://www.alfredapp.com/ Window management

Sorry, all of these are macOS only... and none is free

Need app recommendations for PDF editor? iOS désument scanner? Password manager? ....... ASK ME!


https://www.alfredapp.com/
https://apps.tempel.org/FindAnyFile/
https://folivora.ai/downloads

CHROME EXTENSION
RECOMMENDATIONS
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CHROME EXTENSION RECOMMENDATIONS

All of these are free!

AdBlock — best ad blocker

Offered by: getadblock.com

LINK
% % % % ¥ 294,994 | Productivity | & 10,000,000+ users
. Font Changer Plus
AdBlock \[eXaale]=X-Te Lol g I (e181{V] o1=1 I Offered by: Ana Watkins LINK
" % % % % % 7 | Productivity | & 7,000+ users
Font Changer Plus [®F=1ale[=Ne [E o1 VA {olakt-Fe g =1V AT L=
OneTab
LINK Offered by: one-tab.com
% % % % ¥ 12,813 | Productivity | & 2,000,000+ users
01sl=1F:]e] Reduce tab clutter ,
_ - QuickTab
Offered by: tomlerendu.uk LINK
% % % % & 125 | Accessibility | & 8,000+ users
Extensity . : : -
Offered by: sergiokas.github.com/Extensity QUICk Tab QUICkly flnd SpeCIfIC ta bS
LINK

% % % % % 1,335 | Productivity | & 300,000+ users

HAENEIA  Quickly enable/disable Chrome extensions



https://chrome.google.com/webstore/detail/adblock-%E2%80%94-best-ad-blocker/gighmmpiobklfepjocnamgkkbiglidom
https://chrome.google.com/webstore/detail/onetab/chphlpgkkbolifaimnlloiipkdnihall
https://chrome.google.com/webstore/detail/extensity/jjmflmamggggndanpgfnpelongoepncg
https://chrome.google.com/webstore/detail/font-changer-plus/ameggholdkgkdepolbiaekmhjiaiiccg
https://chrome.google.com/webstore/detail/quick-tab/bdeifmcaonlafkglbdpbbhkeecjnkipo

This is too much!
My brain stopped functioning 30 minutes ago.....

Where should I even start?!

Think about what you spend the most time struggling
with....then just try one trick at a time!



OTHER RESOURCES
) https://tinyurl.com/SolanoOEIl

) Canvas Instructor Guide

) Dr. Kuo's Tech Help videos for instructors

) https://tinyurl.com/SolanoProctorio
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https://tinyurl.com/SolanoOEI
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://www.youtube.com/playlist?list=PL7Q22Km32hK12D2upnSazNb5RfivFDIVl
https://tinyurl.com/SolanoProctorio

Questions?

) Sign in to receive meeting recording and slides afterwards (if not logged into Zoom account)

) https://tinyurl.com/LPCProductivity-Signin



