
Concurrent Enrollment Process
How to Complete the Concurrent Enrollment Form

1



Concurrent Enrollment Info

2



LPC’s 
Concurrent 
Enrollment 

Page

3



Concurrent Enrollment Process

4

Apply for Admission.

1. Complete the online application for the term AND year you are applying for 
(Spring, Summer, or Fall).  If this is not correct it will delay your application.
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Apply to Las Positas College through CCCApply.

2. Create an OpenCCC account and start a new application.
Please Note: CCCApply is an external program. If assistance is needed, please contact
CCC by using the Need Help? chat box on the bottom left corner of the webpage.
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Keep record of your OpenCCC account Username and Password!

3. Once students complete the online application, it is VERY important to save your 
App ID application confirmation number "8-digit number"   You will need this information 
for future processes.  It is also required if you need assistance.

App ID
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Wait for your W-ID Number.

4. Please allow 24-48 hours for our system to process your application. You will 
receive a follow-up email with your assigned student identification number (W#).
If you do not receive a follow up email containing your W-ID Number within 48 hours, email 
us at the address below and provide your application confirmation number (App ID) in order 
for us to assist with your request.
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Find the Concurrent Enrollment Form – This is a multi-step process!

5. Next, complete the Concurrent Enrollment Form.  Go to the Admissions & Support tab
and then select Concurrent Enrollment.
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Read instructions and continue to the Adobe Sign Concurrent Enrollment Form.

6. Review all the information on this page and click the arrow to drop down the
Concurrent Enrollment Admission Steps section.  Please view the PDF or video
presentation before starting the process.
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Initiate the form.

7. Please click on the “Continue” button to access the first page of the form.
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Fill out the form in a complete, concise manner.
8. On this page, students need to provide their student information – including their
W#, App ID, and the course information – including the course subject and number,
and units for each class.
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12345678

3000 Campus Hill Drive

Livermore, CA 94551

925-424-1500

email@gmail.com



STUDENTS:  Please read about FERPA.

9. As a college student, you will complete the information in Section 4: FERPA –
Release of Personal Information, accepting or declining if parents/guardians will
have access to your college information.
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Fill out the AB 2364 Form.

10. The AB 2364 Non-Resident Exemption section applies to U.S. Citizens, Permanent 
Residents, DACA grantees and undocumented students that are qualified as non-
residents of California. Students with non-immigrant visas will need to fill out the 
regular change of residency form. Please note, this is a required section and needs to be 
completed for the form to be accepted and processed. We only use the form if needed.
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THIS IS IMPORTANT – Parents and School Reps MUST sign off for you to register!

11. Students will provide the name and email address (that is regularly checked) of
their parent/guardian AND School Representative (HS Counselor). If this is not correct,
you will need to resubmit the entire form again with the correct information.  “Click to sign.”

Concurrent Enrollment Process

NOT your email 
address 

Must be your 
counselor and 
the CORRECT 
email address



CONFIRM Your Email Address!

12. Students will receive a confirmation email with a link to confirm their email.
Click on the link to confirm your email address. If you do not complete this step, the form
will not be sent to your parent/guardian. Next, communicate to your parent/guardian to
check their email address to have them complete their part.  After this, the form will be
sent to your school representative.
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ASK your Parent/Guardian to check their email!

13. Your parent/guardian will receive a confirmation email from Adobe Sign to review
and fill out their part of the form. Have them select “Review and sign.”
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Your Parent/Guardian must sign and submit.

14. Your Parent/Guardian needs to provide their name, their relationship to the
student, phone number, any medical condition of the student, and sign the
document, before clicking the “Click to Sign” on the form.
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Remind your School Rep to submit your form.

15. Your School Representative (School Counselor) will receive a confirmation email
to “Review and sign” the document.
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The School Representative completes the form.

16. The school rep needs to approve the units and classes. The school rep will provide
their name, phone number, sign the document, and then “Click to Sign” for submission of
the form.
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Admissions and Records (A & R) processes the form for approval

17. A & R will get the final complete Concurrent Enrollment Form to process for
approval. Students will then receive a confirmation email with their registration date and
instructions on how to register for classes!
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Everyone that contributed to the form will receive a copy.

18. All parties will receive a confirmation email with the complete Concurrent
Enrollment agreement.
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If you have additional questions about the 
Concurrent Enrollment registration 

process, please contact us at 
lpc-concurrent@laspositascollege.edu

mailto:lpc-concurrent@laspositascollege.edu
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