
      Steps to complete Concurrent Enrollment form through DocuSign 

1. Before submitting the Concurrent Enrollment form, students need to 
complete an online application for the term they are applying for. 

 
 

2. Students will need to create an OpenCCC account and start a new 
application. 

 



 
3. Once students are done with their online application, they need to print a 

copy of the confirmation page. Students will need to provide this 
confirmation number on the Concurrent Enrollment form. 

 
4. Please allow 24-48 hours for our system to process your application. 

Students will receive a follow-up email with their assigned student 
identification number (W-ID Number). If students do not receive a follow up 
email containing their W-ID Number within 48 hours, please email lpc-
admissions@laspositascollege.edu 
 

5. Go to Admissions-Concurrent Enrollment. 

 

mailto:lpc-admissions@laspositascollege.edu
mailto:lpc-admissions@laspositascollege.edu


 

6. Please review all the information and go to Concurrent Enrollment Steps. 
Click on the Concurrent Enrollment DocuSign link (Summer/Fall/Spring 
Recommendation form) 

 

 

 

 

 

7. Students will provide all the required information. It is preferred that 
students fill out this request using their zonemail address to protect the 
privacy of their information.  

 



8. After submitting, students will get an email confirmation with an access code 
to validate. 

 

 

9. After validating the code, students will have access to the form to provide 
their information, but first they have to agree to use electronic records and 
signatures and click on continue. 

 

 



 

  

10. On this page, students will need to fill out their information on section one 
and part of section two with all the requested courses. 

 

 

11.  Students need to complete the information on section four (FERPA). 

 



12. US citizen, Permanent Resident, Daca grantee and undocumented students 
that are qualified as non-residents of California can fill out the AB2364 non-
resident exemption form. Students need to fill out this form to go forward. 

 

13.  After submitting this form, students will have the option to print or 
download the documents. 

  



 

  

14. Parents will receive a confirmation email to review and fill out their part. 

 

 

 

15.  Parents agree to use electronic records and signatures. 

 

 

 

 



16.  On this page, parents need to fill out section three and sign the document. 

 

 

17.  Parents will have the option to print or download the documents. 

 

 

18.  The Principal or Designee (counselor) will receive a confirmation email to 
review the document. They will have to fill out part of section two. 



 

-Units: Spring and Fall max 11 units, Summer max 6 units 
-Upload the high school transcript 
-Sign the document 

 

The Principal or Designee (counselor) will have the option to print or download the 
documents for their records. 



19.  Admissions and Records will receive the final and complete Concurrent 
Enrollment form to process for approval. Students will receive a confirmation 
email with their registration date. 

 



 

 



  

 

 

 



High School Transcript 

 


